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广东拓斯达科技股份有限公司 

董事会秘书工作细则 

第一章  总则 

ѿ  ҹ ѿ қ ᴍ Ὲ Ҋץ̂ ľῈ Ŀ̃

̆ Ὲ Ԋᴪ ӥ ̆ ȇҬ ֲ ῍ Ὲ Ȉ̂ץҊ

ȇῈ Ȉ̃ȇҬ ֲ ῍ ├ Ȉ̂ץҊ ȇ ├ Ȉ̃ȇ

├֜ ⇔ҙ ҉ ↕Ȉ̂ץҊ ȇ⇔ҙ ҉ ↕Ȉ̃ȇ ├֜

҉ Ὲ 2 ĺĺ⇔ҙ ҉ Ὲ ᵬȈ̂ץҊ ȇ⇔

ҙ ҉ Ὲ ᵬȈ̃ ȁ ȁ ᴆ ȇ қ ᴍ

Ὲ Ȉ̂ץҊ ȇῈ Ȉ̃ ῏ ̆└ ↕Ȃ 

ԋ  Ԋᴪ ӥҹῈ ֲ ̆ Ὲ Ԋᴪ Ȃ ȁ

ȁ ᴆ ȇῈ Ȉ Ὲ ֲ ῏ ̆ ԍ

Ԋᴪ ӥȂ Ԋᴪ ӥ Ὲ ҍ ├֜ Ҋץ̂ ľ ֜ Ŀ̃ӊ

ֲȂ 

第二章  任职资格 

҈  Ὲ Ԋᴪ ӥ ΐ Ⱶȁ ȁ Ғ

ҙ ̆ΐ ҙ ҩֲ ̆Ҥ ȁ ȁ ̆

ΐ̆ Ὲ῍ԊⱵ ⱬ̆ ֜ Ԋᴪ

ӥ ӥȂ Ҋ↓ ӊѿ ֲ Ҍ ᴋῈ Ԋᴪ ӥ̔ 

̂ѿ̃ ȇῈ Ȉ Ҍ ᴋ ֲ ̕ 

̂ԋ̃ Ҭ ᴪ ├ ῀ ̆ ̕ 

̂҈̃ ├֜ Ὲ ҹҌ ᴋῈ Ԋȁ Ԋ ֲ ̆

̕ 

̂ ̃ ҈ ῤ ⌠Ҭ ᴪ ̕ 
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̂ԓ̃ ҈ ⌠ ├֜ Ὲ ҈ ҉ץ ̕ 

̂Έ̃ Ὲ ᴋ Ԋ̕ 

̂҂̃ ῏ ᶶ Ҭ ᴪ

̆ ̕ 

̂ῇ̃ ֜ Ҍ ᴋ Ԋᴪ ӥ ῒז Ȃ 

ᴋ Ԋᴪ ӥ ῏ ᶶ Ҭ

ᴪ ̆ Ὲ̆ ᴋ ֲ

ץ Ὲ ᵬ ̆ ῏ Ȃ 

第三章  任免程序 

 Ԋᴪ ӥ Ὲ Ԋ ̆ Ԋᴪᴪ ‗ ᴋ

ȂῈ Ṝ ֲ ῏ ȁ ΐ ҍ ᵝ

ҙ ȁ ΐ Ғҙ ᴋ ⱬҍ׆ҙ Ȃ 

Ԋᴪ ӥ Ὲ Ԋȁ◐ ̂◐ ̃ȁ Ⱶ ȇῈ

Ȉ ῒז ֲ ᴋȂ 

ԓ  Ὲ ᴋ Ԋᴪ ӥ 3 ҩ ῤ ᴋ Ԋᴪ ӥȂ 

Έ  Ὲ Ԋᴪ ӥ ΐ ᾟ№ ̆Ҍ ῒ Ȃ 

Ԋᴪ ӥ Ὲ̆ ֜ ̆ Ὲ

Ȃ 

Ԋᴪ ӥ Ὲ Ҍ ҍ ῏ ’̆ ֜ ֜ҩ

ֲ Ȃ 

҂  Ԋᴪ ӥ Ҋ↓ ӊѿ ̆Ὲ Ԋ ӊ 1

ҩ ῤ Ԋᴪ ӥ̔ 

̂ѿ̃₮ ↕ ҈ ӊѿ ̕ 

̂ԋ̃ 3 ҩ Ҍ҉ץ ̕ 

̂҈̃ ₮ ̆ Ὲ қ
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̕ 

̂ ̃ ȁ ȁ ȁ ᴆȁȇ⇔ҙ ҉

↕Ȉȁȇ⇔ҙ ҉ Ὲ ᵬȈȁ ֜ ῒז ȇῈ Ȉ̆ Ὲ

қ Ȃ 

ῇ  Ὲ ᴋ Ԋᴪ ӥ ҍῒ Ḡ ̆ ῒ

ᴋ ץ ᴋ Ḡ ӈⱵ ῏Ḥ ҹ ̆p Ὲ

Ḥ Ȃ 

Ԋᴪ ӥ ᴋ╠̆ Ԋᴪȁ Ԋᴪ ᴋ ̆ Ὲ Ԋᴪ

Ҋ ֜ ῏ ᴆȁ Ⱳ Ⱳ Ԋ Ȃ 

Ӝ  Ὲ Ԋᴪ ӥ ̆ Ԋᴪ 1 Ԋ

ֲ ף Ԋᴪ ӥ ̆ Ԋᴪ ӥֲ ȂῈ ף Ԋ

ᴪ ӥ ֲ ӊ╠̆ Ԋ ף Ԋᴪ ӥ Ȃ 

   Ԋᴪ ӥ 3 ҩ ӊ ̆ Ԋ ף Ԋᴪ

ӥ ̆ Ὲ ᴋ Ԋᴪ ӥȂ 

第四章  职责权限 

ѿ    Ԋᴪ ӥ Ҋ ̔ 

̂ѿ̃ Ὲ Ḥ ԊⱵ̆ Ὲ Ḥ ᵬ̆ └ Ὲ Ḥ

ԊⱵ └ ̆ ḆῈ ῏Ḥ ӈⱵֲ Ḥ ῏ ̕ 

̂ԋ̃ Ὲ ῏ қ ᵬ̆ Ὲ ҍ ├

ȁ қ └ֲȁ ├ Ⱶ ȁ ᵣ ӊ Ḥ ̕ 

̂҈̃ Ԋᴪᴪ қ ᴪ̆ ⱴ қ ᴪȁ Ԋᴪᴪ ȁ Ԋ

ᴪᴪ ֲ ῏ᴪ ̆ Ԋᴪᴪ ᵬ ̕ 

̂ ̃ Ὲ Ḥ Ḡ ᵬ̆ Ὲ Ḥ ₮ ̆

֜ Ὲ ̕ 

̂ԓ̃῏ ᵣ Һꜚ ’̆ Ḇ Ԋᴪ ֜

̕ 

̂Έ̃ Ԋȁ Ԋ ֲ ├ ֜ ῏ ↕
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̆ ꜛ╠ ֲ ԅ Ḥ Ҭ ≠ ӈⱵ̕ 

̂҂̃ Ḇ Ԋȁ Ԋ ֲ ├ ȁȇ⇔ҙ ҉

↕Ȉȇ⇔ҙ ҉ Ὲ ᵬȈȁ ֜ ῒז ῏ ȇῈ Ȉ̆℗

ῒ ᵬ₮ ̕ Ὲ ᵬ₮ ᵬ₮ ῏ ‗ ̆ ԇ

ץ ֜ ̕ 

̂ῇ̃ȇῈ Ȉȇ ├ ȈȁҬ ᴪ ֜ ῒז Ȃ 

ԋ    Ὲ ├ԊⱵ Ԋᴪ ӥ Ȃ 

҈    Ԋ ⌠ ῏Ὲ Ԋ ̆ Ԋᴪ

ӥ Ḥ ӈⱵȂ 

第五章  工作条件 

   Ὲ
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ḱ ȇῈ Ȉ ̆ ῏ ȁ ȁ ᴆ

ȇῈ Ȉ ̆ ḱ Ȃ 

҂    ↕ Ὲ Ԋᴪ ḱ Ȃ 

ῇ    ↕ Ὲ Ԋᴪ ӊ Ȃ   

қ ᴍ Ὲ  
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